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QAC Home Page 

The small link at the top left (example is “QAC Home”) is called a Breadcrumb.  
This can be clicked to navigate to other pages or come back “Home”.   
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STEP Record Search 
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•This is a tool that will allow your to search QAC for STEP records.   
•OSP QAS has access to local STEP, while BAR, FOSS, and QACS have access to 
all STEP. 
•To narrow your list, search by choosing Status, Type, SIMS OSP,  Service Point 
(original), Commodity, Factors, Carrier ID,  Grade, Sampling Device, Movement, 
……. 



STEP Record Search (cont) 
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•… SIMS Special Grade, SIMS Review Date range, STEP Review Date range, SIMS 
Inspector, Review Inspector,  Inspection Type,  and Applicant. 
•Press Search or Return to cancel. 



Factor Selection 
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Searches on multiple factors will include samples that meet at least one of the criteria.  
So in the above example, the resultant list will have results from IDW that have: 
  YC with TW ranging from 55 to 58  or 
  YC with M greater than 11%    or 
  YC with DKT ranging from 3 to 8 %.   
 
The list will NOT be YC with TW ranging from (55 to 58), M greater than 11%, and 
DKT ranging from 3 to 8 %.   



STEP Record List 
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•Look at an individual record by pressing the word “Edit” or “View”. 
•View indicates a sample the user does not rights to Edit. 
• At the bottom right of the page, you have the option to export your results into 
either an Excel Spreadsheet or a CSV file.  
•Choose export process and press Export Results. 



Excel Export 
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•If you choose Excel, you will see a popup asking whether you want to Open or Save 
the information, or to cancel.  
•Choose Open to open into Excel (you must have Excel licensed on your computer). 
•Choose Save to save the file to your computer.  You will be given the chance to 
rename your file. 



CSV Export 
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•If you choose CSV, you will see a popup asking whether you want to Open or Save 
the information, or to cancel.  
•Choose Open to open into any spreadsheet program licensed on your computer. 
•Choose Save to save the file to your computer.  You will be given the chance to 
rename your file.  The CSV file can be imported into any spreadsheet, or database 
software. 



Contacts 
• Comments and Questions can be directed to:  

• QAC Project Manager 
• Anita Heckenbach   anita.d.heckenbach@usda.gov  816-659-8402 

• USDA-FGIS-QACS 
• Ken Critchfield {Retired} 

• QAC  Team members 
• David Ayers cdgid@aol.com 
• Jim Brown {Retired} 
• Larry Freese  {Retired} 
• Dale Phetteplace {Retired} 
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