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QAC Home page

The small link at the top left (example is “QAC Home”) is called a Breadcrumb.  
These can be clicked to navigate to other pages or come back “Home”.  
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Voluntary Step 

Voluntary STEP are samples that inspectors submit for 
review.   An inspector submits samples to the QAS for 
review, while OSP QAS may submit samples to the BAR 
for review. 
The OSP QAS and BAR will use the Create New 
Voluntary STEP link to enter criteria to search QAC and 
IDW (BAR can only search QAC) for information.   The 
sample must have been certificated and the record 
uploaded into IDW for it to appear in the list. 
If the sample is not listed, either wait until the 
information is in IDW or enter data as an Over-the-
shoulder.
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Voluntary Step 

OSP QAS is able to use the Request VSTEP checkbox on 
the Edit SIMS screen to submit request to the BAR.
The OSP QAS and BAR will use the Edit Existing 
Voluntary STEP link to enter their results. 
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Edit Existing Voluntary STEP
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•If you know the QAC ID, type the number in the QAC ID box and press Search.
•To see a complete list of samples, leave page blank and press Search.
•To narrow your list, search by choosing dates, service point, carrier type, or File 
Sample ID, etc and press Search. 
•The Voluntary STEP Status may be New, Supervised, or Revised. 



Voluntary STEP List
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•Page lists Voluntary STEP records.   
•The STEP Status may be New,  Supervised,  or Revised.
•Click the word Edit to pull up a record.



Voluntary STEP Edit
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•OSP QAS/BAR enters the Plus, Minus,  Supervision inspector number or name, 
and Supervision Date.
•Enter supervision odors (& all non-numeric factors) in Remarks for the factor.
•Result and Score are calculated at data entry.
•Remarks can be added for each factor and/or the sample.
•Press Save to save and exit or Return to cancel.



STEP Edit (cont) 

•Factor name will appear red if outside the threshold limit (currently 90%). 
•Click the More Factors button to include additional non-mechanical factors that have 
SIMS results.
•Press Save to save and exit or Return to cancel.
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VSTEP Flow Chart
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Contacts
• Comments and Questions can be directed to: 

• QAC Program Manager
• Anita Heckenbach   anita.d.heckenbach@usda.gov 816-891-0416

• USDA-FGIS-QACS
• Ken Critchfield Ken.L.Critchfield@usda.gov (316) 617-3771

• QAC  Team members
• David Ayers cdgid@aol.com
• Larry Freese  Larry.D.Freese@usda.gov
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