
QAC Step by Step 
Early Alert Program 

FGISonline 

 

1 



QAC Home Page 

The small link at the top left (example is “QAC Home”) is called a Breadcrumb.  
These can be clicked to navigate to other pages or come back “Home”.   
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Early Alerts 

 Early Alerts is a bulletin board-like tool that will allow 
information to get out to everyone quickly.  

 The BAR, QADB, and GSL can click on the Early Alert 
Program link and click the Create Circuits link to create 
new local and national circuits.  

 The OSP QAS can click on Early Alert Program and click 
the Create Circuits link to create new local circuits.  

 BAR, QADB, GSL and OSP QAS can click on the Bulletins 
link and type in a new message.  When the Post button is 
pressed, the message is posted and an email goes out to 
all member/subscribers of that circuit.  

 Everyone can read and respond to all posts. 
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Early Alert Program 
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•Create New Circuit 
1. OSP QAS can create local circuits. 
2. BAR, QADB and GSL can create national and local circuits. 

•Bulletins - Anyone with e-authentication can read and respond to alerts in any 
Bulletin. 
•Edit - BAR, QADB and GSL can edit any circuit. 
•Delete - BAR, QADB and GSL can delete any circuit. 
•Return to return to QAC home page. 



Create New Circuit 
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•Enter a unique and descriptive Circuit Name. 
•Enter Description of circuit. 
•Select OSPs to be in the Circuit 
•Email addresses that are not found in OPA can be added as subscribers. 
•Subscribers and OSPs will receive an email whenever something new is posted to 
this Circuit.  



Create New Circuit - example 
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Press Save to save and exit or Return to cancel.. 



Create Bulletin 
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•OSP QAS can create bulletins in the local circuit.   
•BAR, QADB, and GSL can create bulletins in national and local circuits. 
•Enter the Bulletin Subject and Message.   
•Press Post/Send Email 
•Members and Subscribers to that circuit will receive the message via email. 



Create Bulletin (cont)  
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•Message when Post/Send Email is pressed. 
•Press OK. 
•Press Return. 



Early Alert Flow Chart 
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Contacts 
• Comments and Questions can be directed to:  

• QAC Project Manager 
• Anita Heckenbach   anita.d.heckenbach@usda.gov  816-659-8402 

• USDA-FGIS-QACS 
• Ken Critchfield {Retired} 

• QAC  Team members 
• David Ayers cdgid@aol.com 
• Jim Brown {Retired} 
• Larry Freese  {Retired} 
• Dale Phetteplace {Retired} 
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