GIPSA BILLING APPLICATION USER MANUAL

| REPORTS I Reports launch Screen

USDA United Stales Department of Agricuiture
Click on the Reports menu on the left hand side of Zaam Grain Inspection, Packers & Stockyards Administration

the Dashboard.

The Reports launch screen is displayed.

—_ . Home | About GIPSA | Help | ContactUs |
The first field on the Reports screen is Report. - 5 : — '
Dashboard | Reports
The Report field is a dropdown field with the coemn |
fOIIOWing Option' L J Report: | Account Summary Report V|
) ' Search ' Report Description: Thiz report providez a bill zunmary and their azzociated line items for the selected customer’ s bills that
- - have been proceszed or caficelled within the selected month and year. The billz lizted in thiz report
- Account Summary Report zhould match the bills lizsted gn the customer's account statement
- Billing Rate Code Report ) | ReportFilters
Welcome, Denise
. ) Customer Numiber: Month: FY:
- Billing Detail Report 156 Biing Apsicston
i Version: 1.0.1.1 Cl Filt: G te R it
- Customer Maintenance Report =l
. My Reports
- Rate Code Maintenance Report o results were found.
a1 . Results pe e |10
The Billing Detail Report the default report. -Pags 1 of |1 - o pereag

The second field on the Reports screen is Report

L. Account Summary Report |
DeSCI"IptIOI‘\. Account Summary Report

Billing Rate Code Report )

Billing Detail Report
Customer Maintenance Report
Rate Code Maintenance Report
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Billing Detail Report

The Billing Detail Report Filter screen is displayed
as the default report.

Select a single or multiple Billing FO and then click on the right
arrow to bring the selected options to the right hand side.

Follow above process to select single or multiple Customer
Name.

Follow above process to select single or multiple Shorthand
Code(s).

Follow above process to select single or multiple Rate Code(s).
Follow above process to select single or multiple FA code(s).
Enter or select Line Create Date range.

Enter or select Date of Service date range.

Select an option for Bill Type. The following options are
available:

- COD
- FMMI
Note the following:

1) If no options are selected from any of the above filters, then everything will be available in the report.

Billing Detail Report — Report Filter Screen

Report: | Billing Detail Report V|

Report Description: This report provides a detailed list of line items on billing documents based on the filters selected below.

The line create date range or date of service range must be specified in the filters.

Report Filters

Billing FO:

FGIS - Analytical Services Group ﬂ
FGIS - Cedar Rapids Field Office

FGIS - Crowley Suboffice

FGIS - Field Management Divizion (F(LI

Customer Name:

21 CENTURY BEAN PROC CO il
A & R TRANSPORT INC

A AMUNDSON

A K ACRES =]

Shorthand Code:

11X 04050R52GRFO0100FMDIRO1 ﬂ
12X 04050R52GRFO01 00FMDIRO1

11XX04050R52GRFO01 00FORRPOZ
12X 04050R52GRFO0 UDFDRRPUS;I

Rate Code:

G213 -]
G214 |
G215

G216 d

FA Code:

52
33
57
58

Line Create Date: I

@Tu:l @

Bill Type: I VI

Show Shorthand Code Column: | Show Lab Test Column: [ Show Line Description: il

==

=

==

=

<=

=

<=

e

==

RS

Date of Service: I

Clear Filters

@Tu:l @

Generate Report

2) A maximum of 25 options can be selected from each of the multi-select fields.

Check boxes to show Shorthand Code Column, Lab Test Column, and/or Line Description.

Click on the button Generate Report.

2/24/2012
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Clicking on the button Clear Filter will erase all the selections.

A popup box will be displayed with the message “The Report has been submitted”.

Click on the OK button.

r

Message from webpage

! E The report has been submitted! !
L

The Status column in the My Reports section at the bottom will display “Generating”.

The following columns will be displayed in the My Reports section:

- Run Date and Time
Clicking on the column header Run
Date and Time will sort the list of
reports by Run Date and time

- Report Name
Clicking on the column header will
sort the list of reports by Report
Name

- Filters

My Reports Screen
My Reports
Run Date and Time Report Hame Filters Status

2/21/2012 1:25:10 PM Customner Maintenance Report Load Filters Download
2/22/2012 11:07:20 AM Billing Rate Code Report Load Filters Download
2/22/2012 11:17:09 AM Billing Rate Code Report Load Filters Download
27222012 11:17:32 AM Billing Rate Code Report Load Filters Download
27222012 11:17:48 AM Billing Rate Code Report Load Filters Cownload

Click on Load Filters to pull in previously selected filters to modify or rerun report at another time.

- Status

When the report is being generated the Status column will display “Generating”.

r

When the report is ready, the Status column will display Download. The Status Download lil=leynload

will be displayed as a link.

Clicking on the column header will sort the list of reports by Status.

Click on the link Download.

Do you want to open or save this file?

Mame: Report-10_11_z011.pdf
Type: Adobe Acrobat Document
From: jm-hg-gba.johnstonmclamb.com

A popup window will be displayed for the user either to Open or Save or Cancel. Open | [ Save ] [ Corce

The report will be available in PDF format for the user to open or save it to a location.

2/24/2012

While files from the Internet can be uzeful, some files can potentially
harm your computer. IF you do not trust the source, do nat open or
zave this file. What's the rigk?
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REPORTS

Click on the button Open to view the Billing Detail
Report and the Report will be displayed in PDF
format.

The Report will display the Report Header and Billing
Detail Report on the top of the report.

The following columns will be displayed in the report:

- Field Office

- Customer Code
- Name

- BD#

- Bill Type

- Line

- Service Date

- Rate Description
- Units

- Amount

The Billing Detail Report will not have any Totals or
Sub—totals.

GIPSA Billing Application (GBA) User Manual

Billing Detail Report

USDA

—_— United States Department of Agriculture
i i Inspection, Packers, & Stockyards Administration

Billing Detail Report

CRFC 0003001342 ABERDEEN GRAN 0/12/2011 |1 yr. Contract (Monday—Saturday) Inspection &Weighing

INSPE!
CRFO 0003001245 | ABERDEEN GRAIN
INSPECTION

IHCRDD[O FMMI |1

LICROB0D | FMMI |1 [G/1412011 | 1yr. Contract (Monday-Saturday) Inspection &Weighing

CRFO | 0003001348 !«BERDEENNGRAIN 10272011 | 1yr. Confract (Monday-Saturday) Inspection &Weighing

12CR10DD |FMAMI | 1
INSPE! o1

NOFC 0003001345 | ABERDEEM GRAIN 11NO0200 |FMMI |1 | 2372011 | Howdy Rate (Monday-Frida
INSPECTION 0z f ¥l

NOFC 0003001345 ABERDEEMN GRAIN 11NO0200 |FMMI |1 | 2372011 | Howdy Rate (Monday-Frida
INSPECTION 02 : =

NOFQ | 0003001245 | ABERDEEN GRAIN 11NO0900 |FMMI |1 | Q232011 | Houwrdy Rate (Monday-Frid
INSPECTION 02 f riday)

NOFC 0003001345 ABERDEEMN GRAIN 11NO0200 | FMMI | 1
INSPECTION 0z

STFC 0003001345 | ABERDEEM GRAIN 115TOO0003| FMMI | 1
INSPECTION

92372011 | Hourly Rate (Monday-Friday)
Q22011 | 1yr. Confract (Monday—Saturday) Inspection &Weighing
STFO 0003001348 | ABERDEEN GRAIN

INSPECTION
STFO 0003001345 | ABERDEEM GRAIN
INSPECTION

11ST000003 FMMI |2 | Q/28/2011 | Howiy Rate [Monday-Friday)
11STO00003 FMMI |2 | /2202011 | Hourly Rate [Monday-Friday)
STFO 0003001345  ABERDEEN GRAIN

INSPECTION

STFO 0003001345 | ABERDEEM GRAIN
INSPECTION

STFO 0003001345 ABERDEEM GRAIN 115TO00003 FMMI | 3 22011 | Supervision Inspected and’or Weighed (Actual Amount) - 30.011
INSPECTION per metric ton.

115TO00003| FMMI |4 | 272011 | Contract (Monday-Saturday) Rice Inspection AMA

11ST000003 FMMI |2 | V202011 | Howiy Rate (Monday-Friday)

11ST000003 FMMI |2 | V222011 | Howiy Rate {Monday-Friday)

STFC 0003001345 | ABERDEEM GRAIN
INSPECTION

STFO 0003001345 ABERDEEMN GRAIN
INSPECTION

115TO00003 FMMI | 4 | @i202011 | Contract (Monday-Saturday) Rice Inspection AMA

5.00 | $515.00
5.00 | 8515.00
3.00 | $300.00
10.00 $342.00
10.00 $342.00
10.00 5242.00
10.00 $342.00
10.00°%10:30.00
10.00 $342.00
10.00 534200
10.00 $342.00
10.00 $342.00

$1000.00
10.00 $600.00

5.00 | 530800

GIFSA Efing Detal Report - Runtime: 10/12/2011 9:54:22 AM - Page: (1 of2 )
Report Name: EEDE.
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Account Summary Report
USDA United Stales Depariment of Agriculture

Click on the drop down box Report on the Reports Zaamm Grain Inspection, Packers & Stockyards Administration
page and then select Account Summary Report

The Account Summary Report Filter screen is

displayed. - { Help | ContactUs | Login
The following fields are displayed for Account e Repnrts
Summary Report. Create Bil |
- Customer Number search Report: | Account Summary Report ¥
This field is automatically populated based I|—| Report Description: Thiz report provides a bill summary and their azsociated line tems for the 2elected customer's billz
on the first few characters entered in the Welcome, Denise that have been processed or cancelled within the zelected month and year. The bills lizted in this
field report should match the bills lizted on the customer's account statement
' GIFSA Billing Application
Version: 1.0.1.1
- Month Report Filters
This is a drop down field with a list of all 12 | e e Month:l j Year: I j
months. Pick an option from the list.
- Year (Calendar Year, not Fiscal Year) Clear Filters Generate Report

This is a drop down field with a list of the
Years. Pick an option from the list.

Click on the button Generate Report and the Account Summary Report will be displayed in the bottom section of the screen.
A popup window will be displayed with the following message: “The Report has been submitted”.

The Status column in the My Reports section at the bottom will display “Generating”.

2/24/2012 GIPSA Billing Application (GBA) User Manual Reports Page 5 of 16
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The following columns will be displayed in the My Reports section:

- Run Date and Time
Clicking on the column header Run Date and Time will sort the list of reports by Run Date and time
- Report Name
Clicking on the column header will sort the list of reports by Report Name.
- Filters
Click on Load Filters to pull in previously selected filters to modify or rerun report at another time.
- Status
When the report is being generated the Status column will display “Generating”.
When the report is ready, the Status column will display Download. The Status Download will be displayed as a link.

Clicking on the column header will sort the list of reports by Status.

Click on the link Download.

A popup window will be displayed for the user either to Open or Save or Cancel.

The report will be available in PDF format for the user to open or save it to a location.

Click on the button Open to view the Account Summary Report and the Report will be displayed in PDF format.
The Report will display the Report Header

The name of the customer, customer number and the address of the customer will be displayed.
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The following columns will be displayed in the Billing Summary section of
the report:

- BillID

- Billing Document

- Servicing Field Office

- Date

- Amount
The Total number of Bills will be displayed at the bottom of the Billing
Summary along with the Total Amount of all Billing Document.

After the Billing Summary section the Billing Detail section will be
displayed.

The details of a specific Billing Summary document will be displayed in a
new page.

The following columns will be displayed in the Billing Detail section of the
report.

- Line Number

- Date of Service

- Service Description

- Units

- Amount
At the top of each Billing Detail, the specific Billing Summary will be
displayed with the total amount.

The Account Summary Report will include all Processed and Cancelled
Bills.

The report will not include any COD bills.

2/24/2012

Account Summary Report — Billing Summary

USDA

/’_—_ United States Department of Agriculture
— Grain Inspection, Packers, & Stockyards Administration

Customer: ABERDEEN GRAIN INSPECTION
Customer#: 0003001346
Address: PO Box 842, ABERDEEN 5D, 57402-0842

Billing Summary

1 11CRO%0001 CRFO 91272011 3:54:05 PM 515.00
2 11CR0O90002 CRFO 9/1472011 5:25:3% PM 515.00
3 11NO0S0002 NOFO 9/2372011 5:40:51 PM 300.00
4 1157090003 STFO 92972011 5:05:59 PM 233850
5 12CR100001 CRFO 10/3/2011 1:03:42 AM 309.00
Total Bills: 5 Total Amount: $3977.50

Account Summary Report - Billing Detail

USDA

//"-_ United States Department of Agriculture
_ Grain Inspection, Packers, & Stockyards Administration

Customer: ABERDEEN GRAIN INSPECTION
Customer#: 0003001346
Address: PO Box 842, ABERDEEN 5D, 57402-0842

Billing Detail

1157090003 STFO 92972011 5:05:59 PM 233850
1 9/29/2011 10.00 $1030.00

2 9/29/2011 10.00 $342.00

3 9/29/2011 $1000.00

4 9/29/2011 10.00 $600.00

5 9/29/2011 10.00 $360.00

5 9/29/2011 10.00 $360.00

4 9/29/2011 5.00 $308.00

2 9/29/2011 10.00 $342.00

GIPSA Billing Application (GBA) User Manual
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Billing Rate Code Report

Billing Rate Code Report — Report Filter Screen

. Reports
Click on the drop down box Report on the Reports page and
then select Billing Rate Code Report Report: | Billing Rate Code Report 3
. . i ) Report Description: This report groups and totals generated revenue by Cost Center, FA Code, Shorthand Code and Rate
The Billing Rate Code Report Filter screen is displayed. Code.
Select either a single Billing FO or multiple Billing FOs and S ;i'ltl_efs o
. . . illing P Cedar Rapids Field Offi
then click on the right arrow button to bring the selected o Offee 2
. H League City Field Office
values to the blank right hand side of the screen. Mo Orloans Fold Offce 3
i i Shorthand Code: | 11xX04050RG2GRFO0400FMDIRDT | &

Follow the above process to select single of multiple R o oo,

Shorthand Code(s). 11:X04050R52GRF 00400FOELE0Z
11XX04050R52GRFO0400FOELEDT | ¥

Follow the above process to select single or multiple Fund Fund Code: [ 5

Code(s) i : P 53 (<=

. 57

p

Enter or select Line Create Date range. T - B

Enter or select Date of Service date range. Date of Service: = To = Bill Type: 4

Click on the drop down bon for Bill Type and the following Clear Filters Generate Report

options will be displayed:

- COD
- FMMI

Select an option for Bill Type and then click on Generate Report
A popup box will be displayed with the message “The Report has been submitted”.
Click on the OK button.

The Status column in the My Reports section at the bottom will display “Generating”.
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A popup box will be displayed with the message “The Report has

been submitted”.
Click on the OK button. _l:J_:HSDA

. /"__ United States Department of Agriculture
_ Grain Inspection, Packers, & Stockyards Administration

Billing Rate Code Report

Click on the link Download.

A popup window will be displayed for the user either to Open or

Save or Cancel. Cost Center: Portland
FA Code: 52 e
The report will be available in PDF format for the user to open or shorthand Code: ThoaoRoRazerromrosens e e
save it to a location. G285 5.00 $50.00

A X Shorthand Code Totals 5.00 $50.00
Click on the button Open to view the Account Summary Report and
FA Total: $50.00

the Report will be displayed in PDF format. FA Code: 57
Shorthand Code: 11XX04050R5TGRFOMD0ZZZ7777

The Report will display the Report Header

G701 10.00 $600.00

The Cost Center, FA Code and Shorthand Code will be displayed. G701 5.00 $308.00
Shorthand Code Totals 15.00 $908.00

The following columns will be displayed in the Billing Rate Code _
Shorthand Code: 12XX04050R5TGRFOMD0ZZZZ7 77

Report: ate Code Qua Financia
G701 500 $308 50
- Rate code Shorthand Code Totals 5.00 $308 50

- Quantity FA Total: $1216.50

Cost Center Total: $2438.90

- Financial Amount
Each Cost Center will be displayed in a new page.
For each Cost Center, the report will be sorted by FA Code and then Shorthand Code.
After each Shorthand Code a total for the Shorthand Code will be displayed.
At the end of each Cost Center, the total Quantity and Total Amount for the Cost Center will be displayed.
At the end of the report a Grand Total of the Quantity and the Amount including all Cost Centers will be displayed.
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Customer Maintenance Report

Click on the drop down box Reports in the Reports
Reports page and then select Customer
Maintenance Report

Customer Maintenance Report — Report Filter Screen

Report: | Customer Maintenance Report  » |

Report Description: This report provides a detailed listing of customers existing in GBA.
The Customer Maintenance Report Filter

screen is displayed. Report Filters

Customer Status: | \ A | Customer Name (Contains): |
Click on the drop down box for Customer 3
Customer Type: | \ w | State:
Status.
City (Contains): | \ Country: | »
Select an option from the following options: . I:l
ip:
- Active
- Inactive Clear Filters GenerateReport | (Il ————l . ... v
: cop :
- Withhold Active FIMMI AFGHANISTAN

ALBANIA
CANADA
UNITED STATES

Inactive
VWithhald

Enter Customer Name

Click on the drop down box Customer Type. Select COD or FMMI

Enter name of a City of the Customer

Click on the drop down box for Country. Select a country from the list.

Enter Zip Code of the Customer.

Note: The State drop down field will only be active when the Country is UNITED SATES or CANADA.
Click on the drop down box for State. Select the State of the Customer.

Click on the button Generate Report.

Clicking on the button Clear Filter will erase all the options selected.
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A popup box will be displayed with the message “The Report has
been submitted”.

Click on the OK button.

Click on the link Download. Customer Maintenance Report
A popup window will be displayed for the user either to Open
or Save or Cancel. USDA
—— United States Department of Agriculture
The report will be available in PDF format for the user to il i, Inspection, Packers, & Stockyards Administration
open or save it to a location. ]
Customer Maintenance Report
Click on the button Open to view the Customer Maintenance | 7! Customers
Report and the Report will be displayed in PDF format. g,,'eﬂi-ﬂﬂﬂ ,;,;g;;wumwm PO Bo & SHARGN SERINGS K3g¥$% o
00030005 |M/A& | A & R TRANSPORT INC PO Box B48 MORRIS IL UNITED 60450 A
20 STATES
gguaunn? N/A | A K ACRES 33207 740 ROAD IMPERIAL NE g_IP!g_I'IE_E[é 62033 A
The Report will dlsplay the Report Header and Customer 00032807 A ANRCDFULTONCOUN | ATTNGREG LA BARGE 125 COURTHOUSE PLAZA WALSEON OH | UNTED 43587 |1
Maintenance Report on the top of the report. 00020013 WA ABERDEEN GRAN PO Box 642 ABERDEEN SO |UNTED  srmz A
43 INSPECTION STATES DB42
. . . . 00032724 |M/A | ABF PACKING LTD BEYER & FUNDERBURGH LTD 8758 5 US HIGHWAY 377 DUBLIN TX | UNITED TE445 A
The following columns will be displayed in the Customer 08 STATES
A ggﬂ&ﬂl}ﬂ MN/A | ACGI SHIPPING INC. SUITE 400 18400 SOUTHCENTER PEWY . SEATTLE WA g_IP!g_I'IE_E[')S BB188 A
Malntenance Report' ggEISIJDiS M/A | ACKERMAN MARKETING INC | 4210 S GERA RD 4 PO BOX 381 FRANKENMLTH M g_llﬂ_lk'l_'lE_EDS 4ET34 A
- FMMI# or COD# %uaumn A .ED}'\MS VALLEY TRADING CO | PO Box 1626 PENDLETOM OR g_lh!;_l'lE_E% e7e01 A
_ CI M# gglJSIJDZD WA | ADM PO Box 628 DECATUR IL g_IIﬂ_JL'I_'IE_EE% ?ﬁ%& A
00032788  M/A | ADM PO BOX 1470 DECATUR IL UNITED 62525 A
- Name 25 STATES
Address ggUGUDED MN/A | ADM AGRIHINDUSTRIESLTD | PO BOX 7128 WINDSOR ON g_ll‘_JL'I_'IE_EE% MNOC 3Z1 | A
. 000230020 | M/ | ADM BENSON QUINN PO Box 15226 MINMEAPOLIS MM | UNITED 55415 A
_ Clty 03 STATES (i}
950327'96 MN/A | ADM CORN PROCESSING 1251 BEAVER CHANNEL PEWY CLINTON A g_ll‘_JL'I_I'%DS 52732 A
- State
- Country
- le GIPSA Customer Maintenance Report - Runtime: 1001272011 1:45:25 PM - Page: {1 of 7B )
Report ID: GBANG
- Status
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Rate Code Maintenance Report
Click on the drop down box Reports in the Reports

page and then select Rate Code Maintenance Report.

The Rate Code Maintenance Report is displayed.

Select single or multiple Rate Codes from the drop
down list for Rate Code and then select the right
arrow key to bring the Rate Code(s) to the right hand
side of the screen.

Note: A maximum of 25 Rate Codes may be selected.

Click on the drop down menu for FA Code and select
an option from the list.

Enter a Service Description.
Enter or select a Start Date.

Enter or select an End Date.

Rate Code Maintenance Report — Report Filter Screen

Reports

Report: | Rate Code Maintenance Report | |

Report Description: This report provides a detailed listing of rate codes existing in GBA.

Report Filters

Rate | 5713 ~ G101
Code: | G214 G102
G215 . G103
e 3 el
Service Description | |
(Contains):

Clear Filters Generate Report

Actual Amount
Per Unit

Click on the drop down box for Rate Type and select an option for Rate Type.

Click on the button Generate Report.

Clicking on the Clear Filters button will erase all the selections.

A popup box will be displayed with the message “The Report has been submitted”.

Click on the OK button.

When the report is being generated the Status column will display “Generating”.

When the report is ready, the Status column will display Download. The Status Download will be displayed as a link.
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Clicking on the column header will sort the list of reports
by Status.

Click on the link Download.

A popup window will be displayed for the user either to
Open or Save or Cancel.

The report will be available in PDF format for the user to
open or save it to a location.

Click on the button Open to view the Rate Code
Maintenance Report and the Report will be displayed in
PDF format.

The Report will display the Report Header and Rate Code
Maintenance Report on the top of the report.

The following columns will be displayed in the Rate Code
Maintenance Report:

- FACode

- Rate Code

- Service Description
- Rate

- Rate Type

- Start Date

- End Date

2/24/2012

Rate Code Maintenance Report

USDA
E—

United States Department of Agriculture

Grain Inspection, Packers, & Stockyards Administration

Ratecode Maintenance Report

52 G101

1yr. Contract (Monday—Saturday) Inspection &Weighing
52 G102 1yr. Contract (Sunday-Holiday) Inspection & Weighing
52 G103 Non-contract  (Monday-Saturday) Inspection & Weighing
52 G104 Mon-contract  (Sunday-Holiday) Inspection & Weighing
52 G105 1yr. Contract (Monday-Saturday) Inspection &Weighing
52 G109 EXTRA COPY OF USGSA CANADIAN CERTIFICATE
h2 G201 1 yr. Contract (Monday-Friday){Gam to Gpm)
52 G202 1 yr. Contract (Monday-Friday){6pm to Gam)
52 G203 1 yr. Contract (Saturday, Sunday, Overtime)
52 G204 1 yr. Contract (Holiday)
52 G213 Non-contract (Monday-Friday)(6am to 6pm)
52 G214 Mon-contract (Monday-Friday)(6pm to 6am)
h2 G215 Non-contract (Saturday, Sunday, Overtime)
52 G216 Non-contract (Holiday)
52 G218 Aflatoxin - online

$103.00
$130.00
$137.00
$172.00
$200.00
5150
$36.00
$37.60
543.00
564.00
564.00
564.00
564.00
564.00
$10.00

PU

PU
PU
PU
PU
PU
PU
PU
PU
PU
PU
PU
PU
PU
PU

6/10/1988
6/10/1988
6/10/1988
6/10/1988
6/10/1988
6/10/1988
6/14/2004
6/14/2004
6/14/2004
G/14/2004
6/14/2004
6/14/2004
6/14/2004
G/14/2004
6/14/2004

NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA
NIA

GIPSA Billing Application (GBA) User Manual
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Billing Document Report
Dashboard — List of Bills

The Billing Document Report is different from the other reports

discussed above. { { Open Pending Submitted Processed Cancelled Rejected
(14) (7) (2) (1) (3) (1) (@)

This report is available for a single bill from the Dashboard and not o

owing Results 1- 10 of 14
from the Reports drop down list. PO P T T Gea | Fum | oo [LestUpdate] (o

hal, Hirbe! Type | Amount HSIEL SR Status Status RO Da'te Updated By
To generate the Billing Document Report from the DaShboard’ select S 11n00g0002 MMl | 530000/ PEFOSEN SRAN Heanceiieq Icancetled N O ag/192011  |smukundan
a bill from the bottom half of the screen by clicking on the bill. - T R T T e T e p—

% [11CROS0001 FMMI | $516.00) e oy Pending | Fiola Ofice . |10122011
The specific Billing Document selected is displayed. B ocrocomienen: | cir.oo DV GRAN _— [Cedar Rapids 10149011 |scs

- | "Meompany _ Field Ofics | " |

|ABERDEEN GRAIN Stuttgart Field
Processed Posted |

™y |115T020003 FMMI | §2.338.50 10/4/2011 |smukundan

opge INSPECTICN Offi
Billing Document Screen e i i ==

S [115T090004 [FMMI |519,204 00/ADM GRAIN GO Pending  Refected | S92 FIeld [

GIPSA Billing Document it :11I*JO[190[][13:FMI\-’II 5342.00:;:‘\]%;%?&’5 45 ;Open Eiﬁ%ﬂ;ﬁ:s :10..-'4..-'2011 Eddw
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Customer Name: ABERDEEN GRAIN INSPECTION Customer #: 0003001346 . 12CR100001 [FMMI $309.00 ]:JBSI,E:.TE%E-'E&JNGRNN Open Eiz?:roiﬁacp;ds 10/3/2011  |smukundan

Customer Address: PO Box 842 ABERDEEN, SD 57402-0842

Bill Comments:

-Page 1 of 2 -| Next Last

Line Items:
Action | # | Shorthand Code Date of Service | Rate Code | Rate |Unils| Amount | Line Description
P 1 |[11XX04050R52GRFO0110FORRP 4 912012011 G101 $103.00) 10,00 $1,030.00 .
=y 3 |11XX04050R53GRFO0100FOSUPS3 9/29/2011 G308 - -~ | $1,000.00 . - . . .
Click on the PDF icon on the top right hand corner of the Billing Document
s 4 |[1MXX04050RETGRFO04002222777 9/29/2011 G701 56170 500/ 5308.00 SCI’een
Total:  $2,338.00

Save | Re-Open
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A Billing Document Report popup window is displayed.

The Billing Document Report popup window gives 3 options for either to display or
hide 3 columns in the Billing Document Report. The 3 columns are as follows:

- Bill Comments
- Lab Test
- Line Comments

All the 3 fields can be either displayed or hidden in the report by clicking on the drop
down for each field and then selecting Show to display the field or Hide to hide the
field.

Click on the button Generate Report

A popup window will be displayed for the user either to Open or Save or Cancel.

Billing Document Report Popup Screen

TP TP

Indicate

Billing Document Report

whether to show or hide the followi]

Bill Comments: | Show

Lab Test: | Hide @w

Line Comments: | Hide @«

Generate Report Cancel

[ I T T Tal

File Downloa.

Do you wan

ﬁﬂl':

k|

d

t to open or save this file?

Mame: Eill.pdf
Type: Adobe Acrobat Document
From:  jm-hg-gba.johnstonmclamb.com

Open ] [ Save ] I Cancel

l--"\] whhile files from the Internet can be uzeful, some filez can potentially
\a harm your computer. |f you do not trust the source, do not open or
~ zave this file. What's the risk?

2/24/2012 GIPSA Billing Application (GBA) User Manual

Reports Page 15 of 16




GIPSA BILLING APPLICATION USER MANUAL

| REPORTS I
Billing Document Report

Click on the button Open to view the Billing USDA United States Department of Agriculture
Document Report and the Report will be Grain Inspection, Packers & Stockyards Administration
displayed in PDF format. GIPSA Billing Document
The Report will display the Report Header and Customer: ABERDEEN GRAIN INSPECTION BD Number: 1157090003
Customer # 0003001248 Billing FO: STFO

GIPSA Billing Document on the top of the report.

Address: PO Box 842, ABERDEEN 5D, 57402-0842

The Customer Name, Number and Address will

be displayed on the top of the report. i — ——— o T T T
- i 3 a2an201 Gaoe 50.00 one §1000.00
The Billing Document Number and the Billing s 2222011 = —— a0 oo —
Field Office will be displayed on the top of the Bill Tetal: | 5233820
Bill Comments:
report.

The following columns will be displayed in the
Billing Document Report:

- Line No.

- Date of Service

- Service Description

- Rate Code

- Billing Rate

- Units

- Lab Test —If Lab Test was selected as
Show in the popup window.

- Comment — If Line Comments was
selected as Show in the popup window.

- Amount

- Bill Comments
This will be displayed at the bottom of
the Billing document and if it was selected as Show in the popup window.

Billing Docurnent - Runtme: 1071472011 10:55:51 AM - Page (1 of 1 )
Report Mame: GBAN3 - Billing Document
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