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Perform a Quick Search

The quick search component of the dashboard
allows the user to quickly access a bill by
entering an exact billing document number into
the ‘BD Number’ field or performing a contains
search on customer name that will display the
customer’s bills on the ‘Search Bills’ screen.

Dashboard Screen — Perform a Quick Search

L Dashboard Quick Search IMessage Center
Il BD Number:
r |Audience| Date | Priority | Summary
Search = P
OR- GFFO 10172011 58588
Reports Customer Hame: FPOFO 9/1/2011
STFO 9/10/2011
Welcome, Denise search Audience: -Page 1 of 1 -
GIPSA Billing Application
Version: 1.0.1.1
Open Pending Submitted Processed Cancelled Rejected
(8) (1 (1 4 (0) (1
Showing Results 1- 10 of 14
o Bill Bill GBA FIMI — Last Update Last
‘Ac‘llun‘BD Number T || e Customer Name Status Status Billing FO Date v Updated By ‘
B oo »-|[ABERDEEN GRAIN . Cedar Rapids |, »,
5 [11CRO90001 [FMMI $515.00 INSPECTION Pending Fisld Office 10/3/2011 smukundan
{2 |11ST030002 |FMMI | $1.000.00 ADM GRAIN Processed Posted  oenea P 14035011 Ismukundan
T |11ST090004 FMMI | 52.030.00ADM GRAINCO  (Open  Refected oo™ P9 3011 |smukundan
0 |115T090003 FMMI | 53,349.00 f BERDEEN GRAN o ococceq posted (SR PR 4025011 | smukundan
—

GIPSA Billing Application (GBA) User Manual

Dashboard Page 2 of 4




GIPSA BILLING APPLICATION USER MANUAL

DASHBOARD

Work Recent Bills

The ‘Recently Worked’ tab displays bills that
have been updated within the past 30 days for
the user’s assigned field offices, regardless of
status. This tab raises user awareness to recent
activity at their assigned field offices.

Showing Results table columns can be sort
descending and ascending by clicking on the
column headings. A triangle will be displayed
referencing which column is sorted and which
direction. Only one column can be sorted at a
time.

Dashboard Screen — Work Recent Bills
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Bills by Status

Bill status tabs display the bills currently within that status. The status
indicates to a user that certain actions need to be taken on the bills within
the tab:

The ‘Open’ tab displays bills that are ready to be worked. These billing
documents are saved in GBA and will not be sent to FMMI. Only open bills
can be modified, deleted, and/or cancelled.

The ‘Pending’ tab displays bills that have been queued in GBA to be

transferred to FMMI. The nightly interface cycle is scheduled to run at 5 p.m.

Pacific Time. At that time the document status is then changed to the
submitted and moved to the submitted tab. The documents in Pending
status can still be changed before the transfer to FMMI, by reopening the
document, making the changes, and pressing the submit button again.

The ‘Submitted’ tab displays bills that have been transferred to FMMI, but
have yet to receive a response from FMMI, or if they have a ‘Parked’ FMMI
Status and need to be worked manually in FMMI. These documents are
locked until the outbound FMM file is posted, so no changes can be made to
documents.

The ‘Processed’ tab displays FMMI bills that have been posted or COD bills that have been submitted (closed).

Dashboard Screen — Work Bills by Status
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The ‘Cancelled’ tab displays bill that were previously posted in FMMI, but are now cancelled. This tab will not

show billing documents that are deleted prior to any FMMI posting.

The ‘Rejected’ tab displays bills that were submitted to FMMI and rejected, and need to be reviewed and
corrected in GBA. Billing documents will automatically open for review and modification, then resubmitting
to FMMI. Documents will be listed under Rejected and Open tabs on the dashboard.

2/24/2012

GIPSA Billing Application (GBA) User Manual

Dashboard Page 4 of 4




