GIPSA BILLING APPLICATION USER MANUAL

| BiLL STATUSI

GBA Status GBA Bill Status Matrix

The bill status is a large proponent of driving
the functions that a user may perform on a bill.
Limiting functions based on status ensure that
bills are being worked in a consistent manner
and that there is an accurate transfer of View Bill
information to FMMI. The table immediately to

Functionality

X X X X X

) ) ) i Edit Bill X
the right defines the high-level functions that
can be performed on a bill as defined by its bill Delete Bill* X
status. The diagram on the bottom right —
outlines the natural flow of a FMMI bill from SN L X
one status to the next. Note - COD bills will only Submit Bill X
have the option to manually go from Open i
status to Processed status and vice versa. Re-open Bill X X X
Refer below for definitions of each bill status: *The ‘Cancel’ button will replace the ‘Delete’ button if a bill has a version in FMMI

Transfer Confirmed

B Cancelled — Bill successfully cancelled in
FMMI

FTP Transfer
Failed

B Open - Bill is saved and available to edit

Transfer
Confirmed

Transfer
to FMMI

B Pending — Queued to be sent to FMMI in
the next transfer

CANCELLED
-

— —Re-open- — —

B Submitted — Transferred to FMMI for
validation ~ -

B Processed — Successfully posted in FMMI or
COD bill has been closed out
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FMMI Status FMMI Bill Status Descriptions

ability to provide the current state of
the bill as it relates to its transfer with
FMMI. Refer to the table on the right

Rejected A create or modify action has been rejected by FMMI. This
status is only displayed when GBA Status is Open or Pending.

for a description of each FMMI Status. Cancellation Rejected A cancel action has been rejected by FMMI. This status is only
For rejected or parked bills, the displayed when GBA Status is Open or Pending.

assoaa.ted error messz?ges are available Parked The bill requires manual action in FMMI. This status is only

to be viewed by hovering the statu.s on displayed when GBA Status is Submitted.

any screen. An example where a bill

would be parked or rejected is a bill sent Posted A create or modify action has successfully posted in FMMI.

to FMMI with an invalid customer This status is only displayed when GBA Status is Processed.

number or an attempt to cancel a bill
that has collections made on it. For
more error message scenarios please
refer to the next page.

Cancelled A cancel action has successfully posted in FMMI. This status is
only displayed when GBA Status is Cancelled.

FMMI Error Messages

Bills that are parked in FMMI or rejected by FMMI will
always have an error message associated with them.
The table to the right lists the expected FMMI Status
when receiving the error message, the part of the bill
that caused the error message, and the text that is
displayed when hovering over the FMMI Status.
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FMMiStatus [ErrorMessage  |souton |

Rejected Invalid Customer Number

Rejected Account ###### USDA is blocked for posting

Rejected Collection exist, failed to cancel invoice

Rejected Duplicate Request — Billing document already exists

Rejected Previous billing document failed to post, record cannot be
posted

Rejected Invalid Modification — Billing document does not exist

Rejected Failed to cancel invoice (FMMI DOC #)

Rejected Header and Item total amounts did not match

Rejected Invalid Revenue Source Code

Rejected NA

Rejected Can’t cancel a bill that doesn’t exist in FMMI

Rejected Invalid Shorthand Code

Parked Error in document: BKPFF S PEICLNT500

Parked Active availability control (Funds Management)

Parked Object requested is currently locked by user FH#####

Correct customer number and resubmit

Customer number is being removed from FMMI. Correct customer
number and resubmit

Verify collection has been moved; then resubmit for processing.
Notify System Admin for GIPSA-IT GBA manual posting of FMMI info.

Verify collection has been moved; then resubmit for processing.

Document that is being cancelled for the modification is already
closed/cancelled in FMMI.

Notify System Admin for FMMI AR Reversal of document.

Resubmit bill, as this error occurs when cancellation and modification
documents process out of order in FMMI.

Notify System Admin for file validation

Verify no billing lines numbers are duplicated. If they are, delete one
of the duplicate lines and rebill that line in the document.

Resubmit bill, as this error occurs when cancellation and modification
documents process out of order in FMMI.

Notify System Admin for FMMI validation
Notify System Admin for FMMI posting
Notify System Admin for FMMI posting

Notify System Admin for FMMI posting
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Bill History

The bill history screen allows users to track
changes from one bill version to the next when
the bill has one or more versions in FMMI. The
bill version increments by one each time the bill
is re-opened and is finalized when the bill posts
or cancels in FMMI. If the bill version has a
corresponding invoice document in FMMI, the
number will be displayed in the FMMI Doc #
field.

Each version of the bill is expandable to display
detailed line item information of the bill
version. The action performed on the line item
is identified in the line action field. Deleted
lines will have a strike through them. Modified
lines will bold the specific information that was
modified. If no change occurred to the line
from the prior version, the line action field will
display “No Action”. Added lines will have an
action of “Add”.

Bill History Screen

GIPSA Billing Document

Create Bill @ Back to Dashboard

Bill Information
BD Humber: 1157050003
Bill Type: FMKI
Billing FO: Stuttgart Field Office
Customer Nime: FGOI

Search

Welcome, FIMMI_Test

Last Signed in:
5/26/2011

-

View Bill History

ustomer #

306?12

Create Bill
BDNumber : 113T050003
Search
FM“[ Action T:.rpel FRIMI Doc # |GE\A Status | Total Amount| Submitted Eh,rl Date Submitted | Date Processed
Telceme, FMMI_Test Version
Last Signed in: i ey oyt - . —
5/26/2011 + 1 Crasts EB5C12A8A% [Prooessed 5862 50jpparenzsn |E28/2011 5/28/2011
=+ 2 ;_r-.-l:ciih-' EB5C13A88B0 |Frooessed 5856 00jbparenzan 15/268/2011 S/26/2011
Back

|Ac1ion Typel FRIMI Doc # |GBA Status | Total Amount| Submitted By | Date Submitted

\Versi

Date Processed

::F-'::E':SE: 5862 E0fbparenzan {50282011

{EBSC13A843

|Crests

/2672011

Line I:Esc'ipti:n |

_l'?.nctl" Typs Shorthand Co cas .Dste "f Service [Hats C:>:= Hst— ] Units 'Amcurgt
[ JEEERE uccRESCRFoc; FMCOMD2 3 |ea07 10.00] SE
- 113X04050F lease | — | — |5
t= 113X04050F 77 [s27.00]  soqfs
ofai= 113004050 l670s___ | s0.07] 2,000,
te 1130(04050RE2GRF 00800 _ [ lcz1z2_ [stood 10, i
t= [1130<020E0RE2GRFODSOOFIDRDT _ [5/23/2011 laz04 |sea00]  4.00]5256 00|
- 2 Modify EBSC13A8B0 |Processed $855.00/bparenzan 15i26/2011 A/2802011
: Sherthand Code | Dat= of _SE_W'iQE_:R!?[—_C:SEI Hst? L.nlts Amount | Line D—;C"ICtI"H
L] 04 PCHCCQF‘DEHF‘ nm:r COMne G_g,g:_ S,E_as_ _1_3_@,@ S,F__gﬂ__g
112X04050RE3GRFO0200FOSUPDT Gate — |~ [sts0.00
11XX014050REBGRF O D400FMCONTZ 27 |s2000  =.0o[s100.00)
11XX04050R67 GRFOUT00ZZ27777 | : [6705___| s0.07] 2,000.00] S140.00)
1130X04050RE2GRFO0B00FMDROT __ [5/10/2011 [c220  [s30.00  s.00
1130X0&050RS2GRFO IS00F M 5i2i2011 ErETT !
[1130<02050RE8GRFODS00FIICOMO3_ [5/17/2011 e8| s1250)
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